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USING THE USMC OMPF FILE

This presentation takes a close look at the documents generally found in a USMC Official Military
Personnel File. While the file is primarily useful for discovering a veteran's service details, it contains @
surprising amount of information that can help to further your personal family research.
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ENLISTMENT DOCUMENT

& =

UNITED STATES MARINE CORPS

desiring to enlist in the
e that T have neithe

This is the first form completed when f

a recruit entered the service and is kL
found in almost every USMC file. R
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USMC SERVICE BOOK

The Service Book is the heart of a Marine
Personnel File. Roughly dx10 inches, it
accompanied the Marine everywhere to
record events.

Each book consists of preprinted pages
for pay, stations, personal information,
and qualification entries. Other papers
were pasted directly into the book as
needed.

Occasionally information in these books
is permanently obscured by these glued
portions. For the safety of the
documents, this glue is not usually
removable.
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A NOTE ABOUT USMC SERVICE BOOKS

Marine Corps records are generally CZ
intact and unaffected by the 1973
fire which occurred at the

Personnel Records Center in St. ; ” h
Louis, M0. While every individual = [ ¥ =
file contains the same basic | hil
components, there are differences
based on the time the file was I :
produced. = H| .
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A NOTE ABOUT USMC SERVICE BOOKS

A Wl era book is usually thinner
than a WWIl era book. Earlier books
covered a shorter time period, while
WWIl service books allowed space
for three year enlistments. Added
bulk is in the form of extra blank
pages and some expanded detail.
WWII era books generally include
more pasted slips and document
copies as well.
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A NOTE ABOUT USMC SERVICE BOOKS

The books are simple tape or SR T i \ (R
thread binding construction with |
heavy cardstock covers. Rarely do
they lie completely flat, making
them a challenge to photograph
safely. When viewing a scan of @
service book expect to find some
distortion on the pages.
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SERVICE BOOK: PERS PAGE

Personal Information pages found in
the Service Book allowed for accurate - - _
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mﬁ,,ﬁsﬁﬂs S, ETC. -
s ARKS, SCARS ETC.

laghed i rod Moot Ebiminen

LEFT Hanp,
Rotlad iy 40 v st
g RIGHT HAND,
‘ rint of thumt and aach
Sagen

’(\J

A LTTLE,

4 Amg, }r\v‘.

— inches.

pounds

3. wiooie,

&

Examingg, 4142 8 ]

pourds,
itaneavsly.

www.GoldenArrowResearch.com



SERVICE BOOK: CONDUCT RECORDS

When a Marine was moved to a new
unit, his officer notated a conduct
record which details the general

5 iy
. { ) -

performance level of the Marine. T —

OFFENSES!
" & 2 1-4-36- AOL from 5.30em to 9.30em this date. VARNED.

3-16-36-~A0L from 12.0lam to 10.50em Wer. 15, 1936, Awd D
7-24-36--A0L from 10,15pm to 1llpm July 189, 1956 Reduced E Private
12-16-36--Leaving his post without authcrit.y before being

regulerly relieved,léDen36, Awd, -
1-4-37-- AOL from 8am Jen 3, to 1.45am Jen 4, 1837. WARIED.

found on these pages. Some officers R O :;1“,;‘_,::‘:;"1;:%’“;% ,HMP"*E;‘
went on to become famous and well-
researched figures in the Marine
Corps. If your Marine served with
them, it's possible that more detailed
information on their time in the
service is readily available.
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SERVICE BOOK: I]ISCIPLINE

Details of offenses and i s T
punishments are found on these
pages.

Discipline was swift, with the vast
majority handled by the immediate
commanding officer. Common
punishments were extra duty,
docked pay, and rank reduction.

A summary courts martial can
appear here, while a more formal ] : 7
: ; !‘Zﬂn;, / ; gf; oo f . v
proceeding before a tribunal may Hajh_%gfﬂj’g tbf Hﬂ_‘f’;’j{,ﬂ“ﬁf’m Leceed
be recorded as a separate case file. . SY lfias
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SERVICE BOOK: BATTLE CREDITS

This page contains details of a s B —

1 mmssa zemdarson
““at layy Yard, Philadelphis, m

Marine's battle engagements and e e s il
Arrived at Base saation é:l. AdELF

. . Prange, Februsry 5§,
service credit. Pt i mm’;,is

_TA

GV S o opipmi

x 5 3 o
Wounds received in action and R AT
commendations can appear here. B

This document provides a general
map pointing to other documents |
which contain greater detail, such as |
unit orders and citation letters.
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SERVICE BOOK: ARMS TRAINING

SMALL ARMS RECORD,

rsl:Am;y Small Armg Firing Mamml.v
cherd, J

Sl
m

All Marines were required to be
proficient with basic weapons.

The arms training pages offera SR B R
: : e i INFANTIY WEATONS EECORD
record of extra skills acquired ~ E L
from special training courses. [ =
Skills acquired were then used in
determining duty assignments.
Training slips can also be found
tucked elsewhere in the OMPF.

_APRE 7 1944 aperiezos WA LZﬂ.:‘:’.ZEDi] 311'1’3’:5 oMB SN . (Wesieal Warfars Iniiracion '

 Qualified 28 Class Swimmee eadific . /’mé-z_
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SERVICE BOOK: PAY RECORDS

Marines were generally paid on @

regular schedule determined by 27 TV T e
(fruceats £

their station. Active deployment e e O S e

and combat conditions sometimes [t re——"

caused a delay in payments. w 5

Pay records can be used to e T T
confirm a Marine’s unit and P i

location at a specific time. — -

i Maclnes, KM®.. .,f._!E'f'ﬂ‘:_l! _________

%HILI 5T, JULICN'S CREEK,

PULLLYMUUTH, LGN o O A WYNN._

L E g

A L‘l ﬁ "r‘_'[ T"ITI ; ] |"3|'

QRTSIELUTE, VIGLEIN AT e ) TPy T T
5

'E-L‘i'-l:l:_'rl- ..H.E[‘F:rl.- Ll" EEM; (‘I _ﬂ_ "i'i.T“IHN .ﬁl',‘l - n 1. ﬁ

hnﬂ.r* 5T.
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PHOTOGRAPHS

Upon enlistment, a Marine was fingerprinted for identification. Starting in the early part of
the Twentieth century they were also photographed. While these photos are found in almost
all post-WWIl era USMC files, many earlier personnel files also contain a picture of the
veteran. Marine files of those who served long term usually contain more than one photo
taken at different points in their career.

@
L

PETRUSEL (5134?7) sdward
Enl 13Dec42
Photo 2( c42
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VITAL RECORDS

Both certified and original copies of vital records are sometimes found in the USMC OMPF

file. Birth certificates and marriage licenses were presented for benefit changes and proof
of age. Death certificates were issued by the Marine Corps.
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BENEFICIARY SLIPS

A Marine selected a beneficiary for o e iz
their standard life insurance policy
upon enlistment. Most frequently this
was a parent, but a spouse or sibling
could be named. :
These single sheet forms were also T o e
filed when a Marine wished to change I s RSy
their beneficiary. They are useful for P x
tracking changes in a family due to OB LR T

marriage, divorce or death. PNl L

St. Louis, Missouri
(Mot at preeent depemdent.)

Pendent ppp :tllira

Nodependent, relative

{Btata briefly 17 3 o s 4
Ay S e LereLaeCY Sty R e

(SEE REVERSE SIDE.)
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INSURANCE AND FINANCIAL DOCUMENTS

Each Marine was offered a standard military war risk insurance policy. They could choose to
augment the policy by purchasing extra coverage. Additionally, they could elect to have a
portion of their pay directed to the support of a family member or toward the purchase of
war bonds. These forms and the changes to them give us a glimpse into the Marine's
responsibilities and family situation outside of the military.

HIS A
M. ML 53 PR

AI.LOTMENT GRANTED

do allot the sum stated above per month of my pay;
and do appoint the person named below my attorney
to Teceive the sum so allotted.

’ Trc-asurer of the
Allottee, 1-& %
ddres;

HAVNC-A0-PN

B1 T rouest that my allotment, A8 desc

uscribe
sqoested that the alotment d Rt

San-D10g0
S‘\TEREH in lkrl'ﬁk tecnn{ ook

[Clto: Marine Corps Alisssent: Office:

od by veason of -

page 15 requeste
ﬂ,:pv Surnished custodian of §er

FOR , ON HATIOFAL SERVICE,
OLLOW STRICTLY INSTRUGTIONS ON OTHER i}

d hereon b LoD

DILSCNATES oormrmreemeenime =

e gsenrox § s
APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE
ENDIR SICTION G2 (s) KATIONAL SIXVICE LIFE INSURINCE ACT GF 148 AND RIGULLTIONS OF TIE VETERANS ADMINISTRATION
o

o8t e e 1, 1. Applsion s b ks e Voaracn
-m_:._..................uu;;m e v
B e e A e

Al s
ey
]

(None)
o, e
Wilkes Borre
First pay't: Month S
N of mos L LS 0
Enlistment Allgtment.
Dats Exrired Pesi-sffica nddreas

(FFusmbes asd stvect, clcy, tawa, o post ollce)

FULL NAME OF BENEFT
cﬂ-u*dmmm.h.nn:‘ ﬂ e iucsn
baataad's lest same mum

.......,l',.-.....r._._..___am._

T H
wife, g, pares,

(B0 reverse alie, Paragraph L)

bed herean, b stopped by Teason ot _nml,- Jamas

s
'L.“'"“ ‘:‘—"3‘7—'-11-!1‘..‘“-‘.‘11‘:.::‘.". [y ..‘i"-’-“!.;"-'-‘»‘.‘.‘;.“.‘.‘;‘.'

ped by reason of | 1 AET PAYMENT

MaSay
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e e
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CORRESPONDENCE

A wide variety of letters appear in an OMPF. Handwritten letters frequently appear stored
with copies of official responses. The subjects vary widely, as do the writers. Family and
friends requesting news or providing information are common, as are clergy or
professionals writing on behalf of the family. These are among the most personal of
documents in an OMPF.

556070
DOU-003-3ak

25 June, 1945.

Dear Bir:

Thin office hu been lnforlod of the change of
address of lMrs. Xitty A. Olark, her of Willina Andt My dear lr. ond Mra. Bryan;
Olark, deceased, h 23 Ia:hy-tt- Avenue, to 3718a
Lcu!.ull.nn Avunua Bt. Louls, Misgouri. 3 A brief r cgurt has just been received that your
. secn, Privite Flrst Class James L. Bryan, USNCR, 1s suf-

. Olark'o application for u:u-hd oo-mnl (P nrug from combat fatigue. The report furthor states
was oaruﬂed to your bureau on May 8, 1938, under num! ’ that he was transferred for medlical treatment on 6 June,
A-54,7. iy 1945.

Sincerely yours, ! ase Your anxiety is realized, and you ray be mure
. . r,hlr. l.ny ldds':!.onl]. datinls or !.nramll.nn rnnl.vnd will

be £ you at the eurliest pospible moment. Fleaze
naﬂ.t; uh!.l al‘ﬂ.ao of any change in your address.

Sincerely your:
Ozal 8 nar s

LT OOHY

D. ROUTH,
Liaut. Colonel, U. S, Marine Corps.

pirector of Insurance
u. B.x:oml Adainy stration,
Wi ngton, D. C.

AAD - AT Brysn
T 21 mhird Stoassy ,

Yreka, {:lluomh.
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MEDICAL DOCUMENTS

Medical records are often found inside the OMPF. Medical records can include physicals,
field hospital routing slips, and physician reports. They also provide locations where
treatment was given. Typically, these records detail a medical discharge or wounds
received in action. More complete medical records are found in the separate medical files

of individual Marines.

Gms. William 3,

Pvt, ﬁgh Co,

Died

M.R, states: (12302
e <3028)/ 8-28-13,
¥ Hq Aidsts a o 18, gms mustard,

Gassed, 6-14-1
Hgq Aid Sin 8 Rgt 6-

, ,7ﬂ,r 1585
J

123029 4 !ﬂ.lli.am A
9th C° 6th kar; .

™ of death: Juna 28th I9I9 cause of deat
ED BATTLE & BRONCHO PHEUMONIA, died at
8p,I7 Bd Voltaire at Dijon, !
ne of Duty, not result of own misconduct

M.E,McCOSH Captein A,G.D,Personnel Adjutent
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CASUALTY RECORDS

In military terms ‘casualty’ refers to illness, injury, loss or death. Each event generated
various types of records commonly found in the OMPF file. Notification letters, telegrams,
hospital receipts, and more offer details of casualties. For Marines who were killed in
action, further information can be found in a separate burial case file.

-y I
‘ T C9- /]
%ﬁp ca-umgm""

(Status

mm you ihnt uhlm from n‘hrum
’ _ :l'.'.l.]..tn hﬂrcr Clexk, Maxrime Coxpm, died
e rred s VIaa > 3;2“““2‘ “?&ixt;;w
I e BLliar ; war. cnng oe my heox 8
J&WQ : o Tmn- #on mhly gave hig 1ife in the mer- =

A I Ay
WIA: zesyom(*)nate
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UNIT ORDERS

Orders are frequently included in the USMC OMPF file. These records document status
changes such as promotions, special assignments, or separation from the service. Unit
orders often contain lists of men who served in the same unit. These rosters can be used as
potential leads for further research.

1990-30-65-35 FIRST BATTALICH, F.
025/108 FI¥sD MARINE DIVISION,

EATTALION PRONOTICH ORDER)
: — Promotions, line duty, temporarw
2l
5, A 20 June, 1% 4.
fanual,

s 2 L1 p X S —

fi )
. .BADER,’ Tack. E. U .'tals572) USHCE  1-HQDC.p3,. feter

sm.imou Robert J. . (499630} USHCR 1-HQCO.23,
SILVERS, Fred Jr’-. , {445004) USMCR  1-HQGO-23,
GTATES, Devid E. * - 4-3"?484} TSMCR 1-A-23,
LEWISKI, wenrys . . {436330) .USMCH 1l on
NENEMAMR Rae B Lok %516’?43'} Umc 1003,
ER, . Rl : o7,

55

45 (317150)
st Y, ‘Semuel D, ety it LIS BETY O N,
dozkA, John ¢ 449:5?1%
AI‘IRiuHT Jemee ¥ s {a4478) a_hcu,coﬂ«as,
_mers ailism 8. © (404024) . USMOA o.B.od,
"JHL\IEn LeRoy’ | - 34419 USICR LR 23,
ALIFF, Melvin B... = USMCOR !
KELLEY, Lep Be. * USBIG;-‘L"
KEZL, rIer’Jert. - USHCR.
JA30, Stevhen {7l Y. USHC .
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TRAVEL AND FURLOUGH

A Marine’s time in the service was fully accounted for, including time off. Travel papers can
be used to pinpoint locations and dates.

1N REPLY Ihe
TO Ho.

0B ABO--I?J‘IH U. 5. 5. GENFRAL H. ¥, BUNER .T TaXKU, CHIIA ON 5APB46 AD SAILED ML e il b .
THEEREFROM ShME DATE. ARR T SiN DIEGO, CALIF, 204PR46. DISHME =220 R4S, e e Rl °°:m5m o
L] »

ffm,/‘l 7”‘*’“555 ST.JULIERS CREEK, PORTSUCUTE, Vis

August, 1957,
FRAK V. KC KINLESS,

Private Roland W, BASDEN; Jr,; USLC,
1tCol., USIOR.

The lla;]n:l‘ General Commen ﬁnaaqunrurs
U.5.Marine Corps, lalh.ingtnn, DL.
The Commending utﬂoer.

Furlough ‘and transfer, request for.

It is requested that I be granted tiwenty (20) days

Subject: -/Assignmem: to active duty and travel orders.

Reférences: (a) MC 102632, dated 14 fxug{lst 1943, re subject.
(b) WPD Serial 189028 to OIC,RDHS, SF,Calif., dated

OF THE TROOP CO.

request lo.
sTThaln (LPA&~130)

M 705,667
7143,

M 706,668

LTTaLe (EPA-130) at M 705,669
suiled thersfrom 26S5ep4s.

China, and dlsﬁmbag ed I{b), at this Dis

e.nd asslgned to

dered to your home

s herein set fort

ontained in refere
duty status, effe
4 A 44, on wilch date you w proceed from your home,
dicated above, via the Paclfic Oreyhound Li , leaving_
ca ifornlia not later than . m. , for _ Dunsm
o . You will then proceed from
to San Diego, California., Upon arrival at about  J3:130 , on
86 April 1944, you will board an "L" or an "O" bus, eit%er of which
will earry you to the Marine Corpp Base; and you will report to the
Commanding Offlcer thersof for duty and tralning, You are waraed that
strict compllance with these ordero ls mandatory.

—_._—._._____.l.
via the Southern Pacific Railrcad, at 103156 a,m,,

Erbarked sboard U.S.S. GEVEFAT ¥ARRY TAVL
11 September, 13k, end sailed therefrom or
Pavuvn, Russgell Islands, Briti son Lela
disembarked on 28 September, 1

furlough with permission to report upon ths expiration thereof

at the Marine Barracks, Naval Torpedo Station, Newport,Rhode
Islend, for duty.

2, My remson for this request is that I desire a change
of station and duty, I joined this station on 9 September,1936,
from Company"H", 2nd En,5th Marines, Fleet Marine Foerce, ma,
Quantice, Va.

S I enlisted in the U.S. Karine Corps on 7 May, 1934,
for four years. 2l 0 i Boads o

‘Rolend W, 3anden, Jre

lst Endersemsnt.
MARINE BARRACKS, NAVAL AMINITION D

HEADQUARTERS, TENTH REPLACEMENT DRAPT, THIRD AMPHIBIOUS CORPS, FMF.

Ttego, California on
Arrived at
r, 1944, and

Brivate Basden does not possess any of the qualificstiona

:6'€'

mentionai in reference (a).
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SERVICE SUMMARIES

These useful documents provide a comprehensive look at a Marine's service details. The

larger cards were used for reference during active duty and include information on
education, civilian occupation, family, personal interests and skills. It contains rich detail

about a Marine's pre-enlistment life.
| (8)-(¥) EDUCATION
' EFT Muu E. I:L| ILLITERATE EI {

| YEAR _LEET.séf—loaL y

| E NAME ANO LOCATIONS | MAJOR SUBJECT |  DEGREE |

I SCHOCL oF msﬂ'mﬂnus AND DATE

I m ATTENDED sPEcuun'nnN RECEIVED

s 7

[Goemounseroor | K[ | |vREwA cALl] |

P v s aTAT
: -.L';'..!l.I!l!l"!lm_}

1.9y GOLLEGE OFt
11-2) GiversiTY

daa=

v MG
bar]  oaskEr matt e | moxins

8 (11)-(2) SFORTS IN WHICH  preciis  TRACK

QUALIFIED
IEI BASE BALL
k FooT BALL [(=0 | TewNIs
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SERVICE SUMMARIES

The summary slips were provided as documentation of service for post-discharge use.

242675

06th--Go. Qﬂﬂlﬂ'lﬂﬂ P, T A O . AN
Ehar*-q'hnrgtar)“fr ST man fl

AL ;m;m =il P q ? Tﬁ' D . i .

har J

+ June 18-1917

w'éw e -c{j oy ff’anr?é«_
m{ o e HF‘F mniﬁﬂ"jz.m;?
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RANK AND PROMOTION DOCUMENTS

Documentation of a Marine's rank changes appears in multiple places in an OMPF file.
Always noted in the service book, more detail can be found in certificates and orders.
Enlisted personnel historically form the bulk of the Marine Corps, either as volunteers or
draftees. Non-Commissioned Warrant Officers are drawn from enlisted ranks, based on time
and experience. Commissioned officers enter the Marine Corps as officers, after completing
post-secondary education. Battlefield promotions from enlisted to officer are rare, and
were temporary unless permanently confirmed. Both the hlghest and final ranks uppeur on
separation documents. i - o

@Hmteﬁ States Mavine @:urp

Boadquartets, First dariae Br Horaf
Floed Marine Force, Jme

OFFICE OF THE COMMANRTNG OFFICER
j.‘l‘iIII!CORFEJ
SN DI Jil 40, ALIFDHIJ’J

: To:  Private ._polang e-BASTREy I Pey—VaBellale : ? : : & hren 0k
: You are hG!' by pPO t d a PRIVATE FIRST CLASS ir :
L}
Enited States Marine [

0, 1207, dated 10 January, 1946.

www.GoldenArrowResearch.com



AWARDS AND CITATIONS

In addition to notations in the service book, separate detailed award documentation is
sometimes found in the OMPF. These documents can provide a detailed description of

heroics performed in combat as well as the medals to which the Murlne was entitled for
gallantry in action.

"A valiant rifleman who put seversal enemy snipers out of action.
Wos an exsmplo of bravery and coolness.”

During the en,gugemant against the eremy at St. wihiel cn the 12th of
Sept. 1518, S5gb. Ople L Waggoner was ssricusly wounded in the Tight
4 cheat by a fragment of high explosive. This snthorizes the wearing
of two wound chevrons in mccorcance with g0 llﬂ Ii}HI:I_ n.EE' ua:':.aa 1918,

| During the engagement against t

- r e I - : ‘. et~
| morning of June 14, 1918 Sgt. " ¥y I‘Ei"‘]E’l‘:t I E f'ﬁil’inﬂﬁ'
| the gace by a piece of shraphne] o =~ a0

© gas. b \
During the engagement against il i i ¥ T'r i

Sept. 1918, Sgt. Ople L Waggong '« 1 ﬁ*iﬂ'ﬂ' af -'T‘HE Eﬂttlﬂ' ﬂ].u "3

chest by & fraguent of high exj Al .. <d Dﬂfﬂn“ivﬂ Hag tﬁr B‘J-ttlg ﬁ-tEE‘P

' of two wound chevrons in accaor
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THE SEPARATION DOCUMENT

A Marine received several forms upon separation from the Marine Corps. The most important
of these was the Report of Separation. It contains a brief summary of enlistment, training,
battle credit, military occupational specialty, and personal details. This document

determined access to military benefits when active duty ended.

Nav, §. and A, Fort 550

G
ayment

cert ‘
- and i entitied 10 pay

Aet of 1994
of U

[ustering Ont Pognent

co oulside continental Hiwits

eaﬁuna':“'c'

1 under the

for mustering Ot PR nder the United

4
i inal affe
L nakes it a crimingl

ertify that 1

¥ perldore of ¢ gr
Act of 1944 1ol ¥ i 7
States Crion il ¢ .
FILL oUT s

T
» ATA
Pl N D
. T PAYMEN 10 O3
TRSING { (22 5A Daten 3
ety AR Check No&7 % 84
ONE!

Entered after tien from sehool;
1-.'33;«, peLier ad trackon driar e

5 SecononT SeEuRATION (TR SO
—— ———

53 LhwT ENPLOTER SRFORE ENTRY INTS SERVICE

California
55 Foueation i TEAss
e e ) i el |

7 Trask counses’

www.GoldenArrowResearch.com

HONORARLY; § NSCHARGE,

UNIFED STEATES MARIN EConrps,

4!
T 7 | ate s erlistineat.
erf' :

B

Y Tt ok sy, _ £ _é&

e, - = ~ — g‘J/J é i
i

GarriTizmtsig (7

4o e Airiritecd s b o Heartsguester,
fnring loepas tthen Bhe duscharyes in the o
e Leserced.



ADDITIONAL RESOURCES

If you are interested in researching a US Marine Corps veteran, please visit us at
goldenarrowresearch.com to request the records of your Marine.

Every scrap of information in a Marine Corp OMPF file leads to other potential resources.
Some items are available on the internet, while others are found only among the holdings of
various archives and military organizations.

Golden Arrow specializes in identifying and locating these records. Additional records for
researching your Marine Corps veteran include

Individual Deceased Personnel File (IDPF)
WWI Burial File Pension File
Medical Records  Unit Records GOLDEN ARROW

RESEARCH

www.GoldenArrowResearch.com




| hope that you found this presentation helpful. If
you think that others may be interested in learning
more about researching a family member who
served in the US Military, please share this video on

GOLDEN ARROW social media and let others know about the

RESEARCH services we provide!

“Every veteran has a unique story. The mission of Golden Arrow Research is to document your individual veteran’s wartime
experiences, allowing you to better understand and also preserve the history of their military service. Qur expert research
team is on-site daily at multiple archival facilities. We use our exclusive research process to trace your individual veteran,
showing you where they were and what they did during the war.
Letus help you to tell your veteran's story.”

www.GoldenArrowResearch.com
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