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INSTRUCTIONS.

\
(To be pasted on the inside front cover of gervice-record books and descriptive books, |

N. M. C. 109.)

This book becomes a part of the staff returns of a marine, and
must accompany him throughout his enlistment. No entries
shall be made herein until the man’s enlistment is accomplished
by administering the oath.

Upon the termination of a marine’s service by reason of dis-
charge (issued at the post), retirement, death, or desertion, this
book shall be forwarded through official channels to the Major
General Commandant for reference to the Adjutant and Inspec-
tor’s Department. It shall also be forwarded in cases where the
discharge certificate is to be prepared at headquarters, viz., upon
recommendation for discharge by board of medical survey for
disease or injury incurred in the line of duty, and upon expira-
tion of enlistment. In the latter case it will be forwarded irom
posts and stations east of the Mississippi River fifteen days, and
from posts and stations west of the Mississippi River twenty-five
days, prior to the expiration of term of service.

Entries shall be made throughout the book in accord-
ance with the printed headings, especial attention being
directed to the following:

ExuistmesTs.—When a man’s enlistment has been accom-
plished his name, rank, and date of enlistment shall be entered
on the front cover; his finger prints ghall be taken on pages 2
and 3 in the presence of the officer who administered the oath,
and page 1 shall be filled in by such officer and signed by him
and the recruit. The certificate on pages 2 and 3 should be
filled in and signed by the medical examiner.

ProressioNaL AND Conpuer Recorp.—In filling out the Pro-
fessional and Conduct Record, pages 4 to 7, markings shall be
awarded in three subjects only, and the Average Standing shall
be arrived at by dividing the total marks by 3. Markings shall
be expressed decimally, computed to the nearest tenth.

Under Professional Qualifications only one mark shall be
given. This mark shall be entered in the column Proficiency
in Rank and shall be indicative of the commanding officer’s
estimate of the man’s value as a soldier, including zeal, intelli-
gence, manner of performing duty, military bearing, cleanliness,
proficiency in drills, and all matters pertaining to the duties of
a marine; except that Obedience and Sobriety shall not be taken
into consideration in awarding marks for Professional Qualifica-
tions. These subjects shall be marked separately and in accord-
ance with recorded offenses. No separate mark shall be given
for Cleanliness.

When no offense is entered in a man’s service-record book, he
shall receive a mark denoting Excellent (4.5 to 5) in Obedience
and Sobriety, except that during period of instruction at recruit
depots minor offenses not reported to commanding officer for
action ghall not be entered in the ser:vme-record book, but shall
be taken into consideration in assigning above marks.

Markings in Obedience and Sobriety shall be given in every
case upon transfer or when the book is closed, no matter how
short a period of gervice is involved, and shall be for such penod
only, prior markings being ignored. Should the period of
service be too short to enable the officer signing the entry to
judge of the man’s Professional Qualifications, no arithmetical
f?'c{;k sl’l’all be given under that head, but instead the word
o gﬁgll shall be entered, and in such cases the average stand-
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For the first entry under Professional and Conduct Record at
each station or vessel, the column *‘‘Station or Vessel” shall be -
filled out with the name of the station or vessel, and subsequent
markings while at the same station or vessel will require no
entry in this column.

Transrers.—When a man is transferred, proper entries shall
be made on pages 4 to 7 and 9 to 13.

DEesertion.—Should a man desert, proper entries shall be made
on pages 4 to 7 (giving *“ 0"’ in obedience) and 9to 13.  On pages
9 to 13 entries shall be made of such, if any, of the following
Circumstances attending the desertion as may be known: Dis-
Dosal of effects, especially uniforms; secret preparations for

esertion ; procuring plain clothes; declarations to comrades and
know_n desire to quit the service ; taking passage for distant point;
€scaping from arrest and quitting the immediate vicinity of his
station or duty ; the commission of an offense and fear of pun-
Ishment therefor. If nothing is known of intention to desert,
a statement to that effect shall be made. Entry shall also be
i‘:ﬁda}of the hour and date, place or port of desertion, and
off ether or not a reward hasbeen offered. A copy of the reward

O f*dy ifany, shall be forwarded with the book to headquarters.
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back cover. When the discharge has been effected before the
book is forwarded the date of discharge, reason therefor, and
character given shall be entered on the back cover; and when

good-conduct insignia has been awarded, a statement to that ||

effect, given the number of medal or bar, hall be made.

When the final marking is4.5 orover (*‘ Excellent’’) on expira-
tion of enlistment, a man will ordinarily be awarded a good-
conduct medal. The medal will not be awarded, however, if
during his current enlistment the man has been convicted by
general or naval summary court-martial.

At posts having a ccmpany organization the markings shall
be entered personally and signed by the man’s company con'i-
mander, who shall also make recommendations as to good-
conduct medals and bars. In cases where the commanding
officer of a post does not agree with the markings given by the
company commander, or the recommendations in regard t.
good-conduct medal or bar, his recommendations, with reasor -
therefor, shall be given over his signature. In the case of ¢
general court-martial prisoner, additional signed entry shall | ¢
made, pages 4 to 7, to show what was actually furnished hi
upon discharge, including the amount of cash paid, whether «
not it included transportation, and whether or not clothing wa*
furnished.

Expeprrions, distinguished service, letters of commendation
badges awarded, etc., shall be noted on page 8.

Ovrexses committed and punishments or warnings awarded
shall be entered on pages 9 to 13. The record of these offenses
and punishments or warnings shall be made when the action 15
taken, and shall be signed (on transfer, desertion, etc., and
semiannually) when the professional and conduct record is
signed. When a man is in the hands of the civil authorities,
the hours and dates from and to which go detained, whether
absent withoutleave when arrested, offense charged, and whether
convicted or acquitted, shall be entered.

Courrs-marTiaL.—A brief abstract of general and summary
courts-martial and deck courts shall be entered on or attached to
pages 9 to 13, the approving authority (G. C. M., convening
authority; 8. C. M., senior officer present; D. C., convening
authority) being shown, together with date of approval.

Proworions anp Repucrrons shall be noted on page 14.

ETAILS on extra or special duty shall be noted on page 15.

MARKSA_MNSHIP shall be recorded on pages 16 to 18.

In making entries in this book the strictest economy of space
must be observed, no blank lines being left between entries.
moTe space is needed, additional pages should be inserted.
i ?;E_-‘The pages mentioned in these instructions refer to pages :zl :
the edition of the service-record, book printed 8-8-11. In filling 9 v
ree ce(’{'h cate on the inside back cover of other editions of the 36”'“‘;_ c

cord book in the case of men discharged before the staff returns @

Jorwarded, necessary changes shall be made in the printed form {0

comply with these instructions. In forwarding descriptive books
o headquarters the certificate requir{d on the nside back cover A
sruwce-record books shall be entered in accordance with Maring Coﬂ;l
eneralNOrder No. 30, of May 10, 1909, as amended by Gener
revory 105 57 and 66. " In making in prior editions of the Servby
to 1 000 and in descriptive books the other entries herein o 7 be
1o 22de n, the service-record book of 8-8-11, the eniries shas, Ty
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man,
W. P. BIDDLE,
H Major General Command
EADQUARTERS T, . Marine Corrs,
Washington, Dec. 14, 1911.

ant.

1916
3 35
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(To be type written, surname to the left.)

U.8.&Company. "on «Marine Barracks, .
1 '
(,amp__hll%’.&gc_,_I_GZ,B.anama_!Dg?b%ti}5_,_19,15_

: t':[ndcr the p'ro\‘isions of the act approved August 22, 1912, relating to the payment
K X months pai (less dcd.uclions to defray expenses of interment) to the widow or
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Enlisted ... J8NUary 22, . ... , 19124

Marine Barracks, . . .
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Under the provisions of the Act approved August 22,
1912, relating to the payment of six months’ pay (less
deductions to cover funeral expenses) to the widow or
children or dependent relative of any officer or enlisted
man on the active list of the Marine Corps who dies from
wounds or disease not the result of his own misconduct,
I give below the name and address of my wife and the
name and address of each of my children:

BN QTR ooy it £8 00 & oo XU el e g ATAR " oy )

Full name of wife,

......... TG T e A b 5. Bl J6. o SORB Wt SNl ™) 4T B

Address of wife,

_None,

“Fuil name of each child. T

Address of children.
In the event of my leaving no widow or child, or of
their decease before payment is made, I then designate
as my beneficiary under said Act the following depen-
dent relative, my. £ather

5 Rem.t 10,{4,1;)

.....am'.or.y.e.l“.u_unningham ...........................................................

ame in full.
4

b 7 o RANMAVOro W e
Atl(lress.

In the event of the death of the last named depen-
dent relative before payment is made, I then designate
as my beneficiary under said Act the following depen-
dent relative, my ... BrotheX. ... ... .. ..

Relationship. '

......... rarl Cunninghsm

Nametn fuii, T

R N LR £ P

Rank.
ATTEST TO S TURE. [SEAL.]

N. M. 0. 502 [Revised N = K » Vi P
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Pvt. Harry B. Cunningham.
10-21-14-Absent from reveille
roll-ceall. 5 hrs. EPD.

11-15-14~Absent from reveille
roll-call. 2hrs. EPD,
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Under the provisions of the act approved August 22, 1912, relating to the payment
of six months’ pay (less deductions to defray expenses of interment) to the widow or
children or dependent relative of any officer or enlisted man on the active Hst of the
U. 8. Navy or Marine Corps who dies from wounds or disease not the result of his
own misconduct, I give below the name and address of my wife and the name and
address of each of my children:

f"i""‘§ ~
of wife; if not married, so state.)

X
(Full name

(Address of wife.)

(Address of child,) T

In the event of my leaving no widow or child
or of their decease before payment is made, T
then designate as my beneficiary under the said
act the following dependent relative, my

none
(Relationship.) = =

(Addressy " TTTTTTTT e

(On lines above state briefly wherein dependency consists, such st
registered,’” *“ monthly contributions by Government check,” étc.) s*alichuents

(SEE REVERSE Sioe ) © 4—2234
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Accepted at..Cincinnati,
and transferred to 1 .B..Cha.

|

|
|
|

P4
Father

(Relationship.)

r

name of strect and number of house.)

g{‘ee of 1"e]:1ti0nshiup- if friend, so state

Y, givine de
)

e of emer
Zz2r 4

|
el p 2?
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Koryal_.ﬁcuﬁingham,_._" :

i
Nams and address of person {0 e not
(Address, inclading

and by present occupation a....._____ Upholsterer , desiring to enlist in the
UNITED STATES MARINE CORPS for the term of FOUR YEARS, do declare that I have
neither wife nor child, and that there is no one dependent upon me for support; that I am of the
legal age to enlist, and believe myself to be physically qualified to perform the duties of an able-
bodied marine; that I am of good habits and character in all respects; that I have never deserted
from the United States Army, Navy, Marine Corps, or Revenue-Cutter Service, or been discharged
therefrom or from any other service, civil or military, on account of disability, or through
sentence of either civil or military court, nor discharged from any service, civil or military, except
with good character, and for the reasons given by me to the recruiting officer prior to enlistment;
am a native born '

and that I g Ak zed % citizen of the United States.
Txveratedtegnk gerknrabionc ok Strrt it

I agree to accept from the United States such bounty, pay, rations, and clothing as are or may

be established by law, and if discharged by sentence of general court-martial I agree to surrender

uniform in exchange for civilian clothing.

Givenat® Cinednnatd 0Ohio, . .. , this _22nd ___day of .-_Ja.nuary.---_----_---_-77 1971:2
. i Tt £ LN |
WITNESS : 75/44/“/ (640/)‘,{}:;).4.(/1'( . L'/,KV[ P Al oy o7 ) gﬁugbél L
OQW P R S AR T (Siufiture of applicant, in fuly i
__________ Rk G Ll e ;
Sergeant . ° ., U.S M. C ’
.J r mP= t = DT
Harry Bloomfield Cunningham, _, DO HEREBY

L i B R S T i e GO e L N N
ACKNOWLEDGE to have voluntarily enlisted as a PRIV ATE in the UNITED STATES

MARINE CORPS, for the period of FOUR YEARS, unless sooner discharged by proper authority.
And T do solemnly swear (or affirm) that I will bear true faith and allegiance to the United States of
America; that I will serve them honestly and faithfully against all their enemies whomsoever; and
that T will obey the orders of the President of the United States, and thq orders of the officers
appointed over mé, according to the Rules and Articles for the government of the Army, Navy, and
Marine Corps of the United States. And I do further swear (or affirm) that all statements made by

me, as now given in this record, are correct. g
7

(Signature of recruit, in full.)

| P Rasass G 1 e P > 8 ( (/ o
Subscribed and duly sworn to before me at#@rine Bbearracks Havy Yerd,Charleston,
o}

B
My o P P4 Foct o £ iy o
Twenty-£ifth January A, D. 1912, and

710t b sk 4 W el o SIS BT OF o e e AY

I certiry that I have minutely inspected the above-named man previous to his enlistment, and
that he was entirely sober when enlisted; that, to the best of my judgment and belief, he fulfills all
legal requirements; and that, after fully informing him of the nature of the service he is to perform,
I have accepted and enlisted him into the service of the United States under this contract of enlistment
as duly qualified to perform the duties of an able-bodied marine, and in doing S())hve strictly observed

the Regulations which govern the recruiting service, —— @:‘

. U S. M. C., Recrieitin

|
3
1
|

DATE AND NATURE OF ANY WAIVER.

, U. 8. M. C., Reeruiting Officer.

ps.— ! Strike out lines which do not apply. : SV L TR
i 2 Place and date of declaration must agree with place and date of examination by Examining Surgeon.
: 41362

2Mo be signed by the officer or noncommissioned officer accepting the applicant on probation.
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PERSONAL DESCRIPTION.
Name, . Harry Bloomfield Cunningham . siborn, e lin ey O , 18.90,
%’ Pennsboro, W.Virginia ; former residence, .. ... _Cincinnati, Ohio.
E ade or occupation prior to entering the military or naval service, . phoeilistarar eyl s Sl S
el S I cERTIFY that I have this twenty-second dayof January o e
E é e B Gineinmati Ohiol,.. .. " . , carefully examined the above-named man agreeably
T to the Regulations of the Navy; that he has stated to me that he has no disease, and in my opinion he
oo S is free from all bodily defects and mental infirmities which would in any way disqualify him from
o] X -
zf; o) § performing the duties of a marine; that he has Brown _eyes,Sandy haireBadr 1N complexion;
: gﬁ "g that his height is.. 73;_- __________ inches, weight 161 pounds, mean circumference _____ 56 _________ inches,
é *g:': g expansion 2% ... inches, vision (Snellen)—right, -?-0/20 ------ , left, 20/20 ______ : and that he has the
: S . : s
0 TS following indelible or permanent marks upon his person: Sei% Tdrlﬂfﬁ---thlgh;sf)/-&-x--%—-—l—e-f'-b-----
-gpg"’ thigh; M.back rt,shoulder; S.z,d,back left upper arm; S .3/8 back left
5 thighs Pel.rt;eer; H.back rb,neck; Re8:5/8 x4 back 1t -shouldery—

s,lg..xt,huttack;---s-ﬁ/.&..zl,-..rt.,.ghlgh’ s-lumerous scars %,d, lunbar region:
i lightly enlarged. it
]_3_9_12?1__?9_1}?{}}.?.--? ..... St -y--—---—------------'""“'Examlned'"and"'acc?pte&"-aan-; T o

--------------------------------------------------- A o A L R
A.A.Surgean, U.S .Navy. ﬁ;ﬁni/zg Surdeon.

DATES OF FORMER ENLISTMENTS AND DISCHARGES,

ENLISTED. DISCHARGED. REGIMENT, CORPS, ETC. OHARACTER.

~ 1st. enlistment. 1

I cerriFy that the prior service claimed has been verified hy the man’s d@ge certificates.

e el

( skl r it )
....... k’a}:)t-"}“lh_, U.S. M. C., Recruiting Officer.
Space below is for use in Adjutant and Inspectot’s Department.

§
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CUNNINGHANM,
Harry Bloomfield

2.5
ENnLIsTED January 22, 1912.

2L e s lratsrn AC
AT €ineinnati;—0Ohics Chnrleotors JT-

ENLISTMENT

Chafle St On, uoc Jan. ~u"l&. JOlning uo' .
hnmepolis, Md. APR 14 12 G0 0
~ JD CO H 1st REG EXP ‘‘PRAIRIE” M_AY 23 1012
ASHORE G \,A "*ANAMO CUBA MA z’ 28-12

ON ““ERA.RIE* JUN112  TO
1.Cez. PANAMAYIA vpRATRTE' JUL 151912
JOINING Co.C

*JUSTIN ‘* AUG 11 TO 13 12

ASHORE NICARAGUA AUG 14 12
UNDER FIRE SEP 15 and 19,1912 . ..
rarncxpatedm cepture of COYOTHEPE HILLOCT 4, 191

e BUFFALOY NOV 21-27,12 EN ROUTE TO 0%-

- Sharpshooter é/@///é M.C.0. 16, Series 1913

{fz/‘ﬁ//ﬁ%/,%%u =

DESIGNATION CHANGED




Ashore Phila DEC 5,14 and to ANNAPOLIS siime day™

Reed Nicaraguan Camraign Badge No, /j

Yeels Febl-1)y dgpe/ o2 gir

ETKB&A?K‘ HD TENN AUG 23 }5
ASHORE HAITI BEP 115 TOC

CLOSED POR DISCHARGE JAN 2.0 1,91ﬁ....,. B,
& pivc LOST, M.G,0, 15, 1914,

Bxe. Dat.ggrfmk. W&'%%% / 5/6

DISCHGD.RLP.ENLISTMRETY  PRIVATH

Bks. Det.
JAN 3/5— 1916 Borfolk, Va.

%W@X
%M

TIME LOST %é €0 /0 }( NDE&0 100 14
M(’Jf /4«-

W/ll,aw/m/

/) ( 3 ¢ "
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Under the provisions of the act approved August 22, 1912, relating to the payment
of six months’ pay (less deductions to defray expenses of interment) to the widow or
children or dependent relative of any officer or enlisted man on the active Hst of the
U. S. Navy or Marine Corps who dies from wounds or disease not the result of his
own misconduct, I give below the name and address of my wife and the name and
address of each of my children:

-
Sincle

(ﬁfll name of wife; if not married, so state.)

(Address of wife.)

(Address of child,)

(¥ull name of child; if none, so state,)

(Address of child.)

In the event of my leaving no widow or child
or of their decease before payment is made I’
then designate as my beneficiary under the sa:id
act the following dependent relative, my

nong
(Relationship.)

(On linea above state briefly wherein dependency consists, such ag ¢
registered,” ** monthly contributions by Government check,” t'etc.) s lickesn

(eee rRceEvVERSE sioe ) ¢ 4—29234



.he event of the death of the above- ed
dependent relative before payment is made, I
then desidnate as my beneficiary under said act
the following dependent relative, my

nene

(Relationship.)

(Name in full.)

(Address.)

*Btate briefly wherein dependency consists.

I do solemnly swear (or affirm) that the facts
stated and disclosed in the foredoing beneficiary
slip are true to the best of my knowledde and
belief.

Dwderada TOMOS
B . o ntEt , U. S. Navy,
% ‘“?i‘ or “!‘“Gf or Marine Corps.

Subseribed and sworn to before me, this e
____________________ day of 4 & 7 s 1910’/

Commanding.

(It must affirmatively appear hercon that the ofiicer before whom the above oath
was made had authority to administer oaths.)

AD I F 1o 1} 14
T S RECTORS PEPRT MARINE CORPS.

This form must be sworn o before an officer of the United ‘Statei‘ Navy or Marine
Corps, authorized to administer oaths, or before a notaty public: &

'l‘hp full names and addresses of the beneficiaries shotlld be c}gﬁofﬂlly stated. Iia
married woman, heriown Christian name s qﬂlwbo‘gfvon, notfhat of Ber husband;
thus: “ Mrs. Anna May Smith,>mot ** Mrs. Jopn Smith.” =" M

New beneficiary slips should bo filled out<aud forward e Burepu of Navi-
gation or the Comnfandant 0 M:u‘iug 9\1 in all cid whigh such action
becomes necessary, by“reason of (yChange in th g:\f s-of tR@efficer gr-enlisted man,
or of his beneficiavies, du, for exampld, to marriage, dbath, birth afclildren, or the
fact that a designated beweficiary ghould cease to be depéattents~Ii any event pay-
mlc;nthwil(lj be m:\‘dba‘to the widow or children, if any, of the‘bﬁcer or (‘nlisto}d man
whether designa IR EON (2 ¢ 4—2234

: ABHONGTON RECEIVED





