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INSTRUCTIONS. 
(l'o Le pa!ted on the iosido fron t-oo..-er of---,mrvice-rccord booka nnd descriptive bool,s, 

N. M. C. 109.) 

This book becomes a part of the staff returns of a marine, and 
must accompany him throughout his enlistment. No entries 
shall be made herein until the man's enlistment is accomplished 
by administering the oath. 

Upon the termination of a marine' s service by reason of dis
charge (issued at the post), retirement, death, or desert.ion, this 
book shall be forwarded through official channels to the Major 
General Commandant for reference to the Adjutant and Inspec
tor's Department. It shall also be forwarded in cases where the 
discharge certificate is to be prepared at headquarters, viz. , upon 
recommendation for discharge by board of medi cal survey for 
disease or in jury incurred in tbe line of duty, and upon expira
tion of enlistment. In the latter case it will be forwarded from 
posts and stations east of the l\lississippi River fifteen days, and 
from posts and stations west of the Mississippi River twenty-ti ve 
days, prior to the expiration of term of service. 

Entries shall be made throughout the book in accord
ance with the printed headings, especial attention being 
directecl t o the following : 

ENLISTMENTS.-iVhen a man's enlistment has been accom
plished his name, rank, and date of enlistment shall be entered 
on the front cover; bis :finger prints shall be taken on pages 2 
and 3 in the presence of the officer who administered the oath, 
and page 1 shall be fiJled in by snch officer and signed bv him 
and the recruit. The certificate on pages 2 and 3 should be 
filled in and signed by the medical examiner. 

PnoFESSJONAL AND CONDUCT REcoRD.-In fi lling out the Pro
fessional and Conduct Record, pages 4 to 7, markings shall be 
awarded in three subjects only, and the Average Standing shall 
be arrived at by dividing the total marks by 3. Markings shall 
be expressed decimally, computed to the nearest tenth. 

Under Professional Qualifications only one mark shall be 
given. This mark shall be entered in t he column Proficiency 
in Rank and shall be indicative of the commanding officer' s 
estimate of the man's value as a soldier, including zeal, intelli
gence, manner of performing duty, military bearing, cleanliness, 
proficiency in drills, and all matters pertaining to the duties of 
a marine; except that Obedience and Sobriety shall not be taken 
into considerat10n in awarding marks fo r Professional Qualifica
tions. These subjects shall be ,marked separately and in accord
ance with recorded offenses. No separate mark shall be given 
fo r Cleanliness. 

When no offense is entered in a man 's service-record book, b e 
shall receive a mark denoting E xcellen t (4.5 to 5) in Obedien<:e 
and Sobriety, except that during period of instruc_tion at recrmt 
depots minor offenses not ~·cported t<? com rnandmg officer for 
action shall not be entered 111 the service-record book, but shall 
be taken into consideration in a,~signing above marks. 

Markings in Obedience and Sobriety shall be given in m ry 
case upon transfer or when th e book is closed, n o matter h?w 
short a period of service is involved , and shall be for such penod 
only, prior markings being ignored. Should the period of 
~ervice be too short to· enable the officer signing the entry to 
Judge of the man's Professional Qualifications, n o arithmetical 
~~k shall be given under t hat head , but instead the word 
in~ 01e{{ 

1
shall °?e entered, and in such cases the average stand· 

J 8 a e arnved at bv dividing the t ot.c'tl marks by 2. 
ent~~N{hos.f'iihen a man joins, stu-renders, or is apprehended, 

SEMI ere? s all be made on pages 4 to 7. 
ings fo:N~ifL ¥ARKINos.-Begmning December 31, 1911 , marl, · 
semiann~all;is1~ndl_qualifications and conduct shall be entere~ 
a~ ." being en~ re 1~k on pages 4 to 7, the abbreviation" SeJJ1 1 

Died, etc "follered a1b the column "Transferred Discharged, 
ings on t~;nsfer ~hell Y th e d~te in its regular col~mn. Mark· 
next semiannual r: 1b.e taken mto consideration in making tb0 

With recruits th ar nng after transfer. 
~ cour_se at, or up~nfi[:!.nmtr~s shall be given upon compietioD 
. ,con iaered in assi n· 8 er rom, depot, and thesemarks sll°',, 
:~ic~~ts they retr:!~f: npe!t· sudccefeding·semiannual IJ'.lftt~' 

, ien they shall be d" rio o less than two moo 
1sregarded. 

~LO 

For the first entry under Professional and Conduct Record at 
each station or vessel, the column " Station or Vessel" shall be 
filled out, with the name of the station or vessel, and subsequent 
markings while at t he same station or Yessei will require no 
entry in this column. 

TnANSFERS.-'\Vh en a man is transferred , proper entries shall 
be made on pa<>es 4 to 7 and 9 to 13. 

DEsEnrros.-:'.~hould a man desert, proper entries shall be made 
on pages 4 to 7 ( o-h ·ing " 0" in ol.iedience) and 9 to 13. On pages 
9 to 13 entries sYrnll be made of such, if any, of the follo,Ying 
circumstances attending the desertion as may be knO\rn : Dis
posal of effects, especially uni forms ; secret preparations for 
desertion ; procming plain clothes ; declarations to comrades and 
know_n desire to quit the sen ·ice; taking passage for distant point; 
esec:pmg from arrest and qu itt ing the immediate vicinity of h is 
~tation or duty; t he commission of an offen~e and fear of pun-
1 hment therefor. If n oth ing is known of intention to desert, 
a statement to that effect shall be made. Entry shall also be 
made of t he hour and date, place or port of desertion, and 
~l"Jiethei: or not a reward has been offered . A copy of the reward 

i,\ed, if any, shall be forll'arded with the book_to headq 1arters. 
on EA'i'rr.-In the event of death, proper entries shall be made 
anc1ages 4 to 7; also the hour, date, pl ace and cause of death, 

RET ate and place of burial, o_r diSJ?OSition o_f remains. 
in . 1R1:,~mm.- When a man JS retired, eutnes shall b e made as 

gi-se 0 1 transfer, and the book forward ed to headquarters. 
headscaARGE.- Before the service-record book is forwarded to 
'handq_uarters for preparation of d iscbarcre certificate the com-
..... . mg off h 11 · · '"' ' iug8 to wh_icers a ent~1:m r~d mk, on pa!?:es4 to_7, the marl~-
comrna d !Ch the man_ 1s entitled f?r service while under his 
bis." beinsmce las~ semiannual markmg, the abbreviation "For 
followin f used 111 the column p rovided therefor. On the 
IJ:Larkinltomeh_s\all J:?e en~ered , after the word ".Final ," the 

When a~~nic ?0 18 entitled for the whole 0£ bis service. 
to headouarter s disch_arged before the staff returns are fo rwarded 
Bame m·a · s, markings shall be given on pao-es 4 to 7 in the , nner as ;h • o ' 
headquarters f when t _e serv1~e-recorcl book is forwarded t e 
the final markf1~,P;b~trat1on of discharge certificate, except that 
, :en effected anod t h t ?O\ bd enter~d until t he discharge has 
tli°1"~ ''Discharged" ~h~~l ba of u sm15 the word "Finar" the 

Fe1cfor, followed by the d te enftde:edh m the column provided 
1:-;AL M a e o 1sc aJ·ge 

eu1· t . ARKINGs.-The :fi l k ' · al] 18 ed smce June 30 na mar m gs of men who h ave 
Po serniannual mark' ' 1911, shall be an arithmetical averaoe of 
Prit, "~or Disch~r" ~n,!f-3 ah? ~l1e last ma~king for servic~ at the 

li'Portionate valueba;cowd_ic t as
1
- t markm{!; shall be given its 

of or the fin al m a i:- r mg o ength of time covered. 
tal{!_tll markings g! ,rngs <?f other men, a mathematical average 
\Vb 1ng into con • !Ven _ pn or to July 1, 1911, shall be obtained, 

ere markin siderati~m the period of service at each p lace 
_gs were given; and this average shall be combined 

•· '- ' ,. , ~;vr n (heginning Decem ber 31, 
.. ,, 't""\l•A l""\0'1 ' -. --"' °!; 

0 
1

lJct11 t> :_ > ~ .. 
ll:} • , Vt!ry Uvv--.. .. , fi"e Sel 
te~n be disch arged dishonorably in accoTaance m_i;b. ih e sen
le cc of a general court-martial or in accordance wit e Be)1ll-n e f · . · b' d d t the character w1 l\ o a court-martial for a co~ uc • ·d indi-
c:;edssarily be "Bad," regardless of bhs afJ1ufe:-:~~!~~da:eason 
fo e by markings. In otb~r cases, s on t in accord with the 
tl) r re~ommending or awardmg c

1
haittte\~~ted in full over the 

• ark1ngs t be reasons therefor s 18 e 
~1g~:i-tnre'of the <:ommandin£ ogi9e1forwarded for p1eP.aration of 
r]· •v hen the service-recon °0 IS ro oced to be given upon 
c/ Scharge certifi~a e, the cha<ia.t1~rpcb~r;cter "Exce)lent" on 

1Schar~e and, If recommen t . or not the man 1B recom-
elt pirat10~ of enlistment, whdt j6\ball be noted on inside of 1ll end f qu good-cpnduct me a , 

.1--wrn 
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INSTRUCTIONS. 
\ 't o bo pusted on tlic insido front co,er of ae.l'\ico-rccord books nnd descriptive books, 

N. M. o. 1on.J 

This book becomes a part of the staff returns of a marine, and 
m ust accompany him throughout his enlistment. No entries 
s hall be made herein until the man's enlistment is accomplisiled 
by administering the oath. 

Upon the termination of a marine's service by reason of dis-
bc harge (issued at the post), retirement., death, or desertion, this 
,aok shall be forwarded through official chan_uels to the Major 

V eneral Commandant for reference to the .A.dJutant and Inspec
t~r's Department. It shall also be forwarded in cases where the 
discharge certificate is to be prepared at headquarters, viz. , upon 
r E:commeudation for discharge by board of medical survey for 
~ isease or injury incuned in the line of duty, and upon expira
tion oi enlistmeut. In the latter case it will be forwarded from 
p osts and stations east of the Mississippi River fifteen days, and 
from POf:!ts and statioas west of the Mississippi River twenty-five 
d ays, pnor to the expiration of term of service. 

Entries shall be made throughout the book in accord
a,-!1-ce with the printed headings, especial attention being 
directed t o the followiug: 

ENLIS'l'.:im::-,-rs.-,vhen a man's enlistmant has been accom
p lished his name, rank, and date of enlistment shall be entered 
o n the_ front cover; h is :finger prints shall be taken on pages 2 
a nd 3 1n the presence of the officer who administered the oath, 
a nd page 1 shall be filled in by such officer and signed by him 
a nd t~e recruit. The certificate on pages 2 and 3 should be 
fi lled m and signed by the medical examiner. 

FROFEf'SJONAL AND Cor-DuCT RECORD.-In fi lling out tbe Pro
fess10na"l and Conduct Record, pag-es 4 to 7, markings shall be 
a ward~d in three subjects only, and the Average Standing shall 
b e arrived at by dividing the total marks by 3. Markings shall 
be expressed decimally, computed to the nearest tenth. 

Under Professional Qualifications only one mark shall be 
given. This mark shall be entered in the column Proticiency 
in Rank a11d shall be indicative of the commanding officer's 
estimate of t he man's value as a soldier, including zeal, intelli
g ence, manner of p erforming duty, military bearing, clean li ness, 
p roficiency in drills, and all matters pertaining to the duties of 
a marine; except that Obedience and Sobriety shall not be taken 
i ll to corn~ideration in a 1vard ing marks for Professional Quali(ica
tions. These s ubjects shall be marked separately and in accord 
a nce with recorderl offenses. No separate mark shall be given 
fo r Cleanliness. 

When no offense is entered in a man's service-record book, he 
s h all r eceive a mark denoting Exc:eJlent (4.5 to 5) in Obedience 
and Sobriety, except that during period of instruction at recruit 
depots minor offenses not r eported to commanding officer fo r 
action shall :pot be entered in the service-record book, but shall 
be taken into consideration in assigning above marks. 

) larkings i n Obedience and Sobriety sha ll be given ·in ei·ery 
ca.'Je upon tl'ansfor or when the book is closed, 110 matter bow 
s hort a period of service is im·olved, and shall befo1·such period 
onJ_v, p rior markings being ignored~ Sht?u lc! the period of 
se1r,ice be too short to enable the officer signmg the entry to 
j u d jle of the man's Professional Qua lification~, no a ritl1 metic::tl 
m a rk s/iaJl he g iven under t hat head, but rnstead the word 
" ::,;one" sha ll he entered, and in s uch cases the average stand

in7 s hall be arril'ed a t by dividing the total maz:ks by 2. 
.Tor:vINGs.-1,,Vhen a man joins, sunenders, or is apprehended, 

en tn· thereof shall be made on pa{!es 4 to 7. 
SE:uI,1NNUAL11'IllRKINGB. - Beginning December 31, 1911, mark 

ings for professional qualifications and conduct sb~lJ _be ~,JJtere'.I 
semiannually in red ink on pages 4 to 7, the abbreviat ,<;m S_em, · 
an " be ing entered in th e co lumn "Transferred, Discharge,! , 
Di~d e tc "follo-rred by t/Je date in its r egular column . . Mar; · 
inp-s ;n t~~nsfer shall ~e taken in_to con_sideration in makrng t e 
next semiannual mark:m g aftertrnnsfe1 . . m letion 

\i\'ith rncruits the tirst marks s hal1 be g1rnn upon co kr hn JI 
1. f d ot ·ind t!J e -.:e n 1ar s fl •• of course at, or upon trans er rom, ep '~ . :annual mark-

be cons idered in assigning the next_ sducc1ef ' ~g :~:~ t ,rn DJ on t.h s' 
ings, unlei;;s they r epresent 3: peno o e~s 
"ervice w l1en t hey shall be d is regarded . . . 
' 

1 

·1-lfJ l h 

For tli~ first entry 1mcle.r Professional and Con 
each statio1! or vessel,~ t/Je cqlumn • '8ta.tion or V ~ct ,fecord a.t 
filled out wit!J the n awe of tbe station or vessel and el s hall be . 
mnrki11gs wl11Je at the snme station or r·essei' .

11 
subs1:qi1en1 

entry i11 this column. wi r eq u11·e no 
'.l'JrANSFERS. -When a mRn is u-a.nsferred, proper ent .· b 

be ,nude on pages 4 to 7 and 9 to 13. nes s all 
D»JEllTION.-;;-Si;ou Id am~ dese,rt1 proper eL1 t.i:ies shall b d 

18aes 4 to I (g 1 ,·wg "0" in obedience) and 9 to 18 One ~a e ,. o~d J3 entries sha ll !Je made of su_ch, if m1y, of the follot:lfies 
0 

9. UJJIStllnces attendu!g the d(!sertion as may be know11 : Dis'! ls 
~ of effect.s, ~ pecia_lly u111 forms; seci:et preparations for ,ct 
r~ertioDi procnr1~g plmn c~othes; <!eclm-a.tions to comrades and 
u,se desireto qu1ttbeserv1ce; t.akingpassagefordist.a.nt oiot· 
tnon1~,,from arrest and q!1it_ting the immediate vicinity gf bi; 
,,;.~P

O 
~r duty; the comm~ssw~ of an offen~e and fear of pu

11
_ 

i"oo t therefor. If n othrng is known of mtention to desert, 
i,~JJJeJJ ent to that effect shall be made. Entiy shall a lso be 
J!!nt4 the hour and date, place or port of desertion and 
;,iJe O or not a reward bas been o_ffered. A copy of tJ1er~ward 
1h<tbeJ'.f , shall be forwarded with the book to headquarter<> 

_..J 1 anJ, 1 t · ~-1fftn,,, ln the event of deat 1, proper en ries shall be made 
jl<...1TlT•4to 7. also the hour, date, pince and cause of death 

,,Jf•~ d p)ace of burial, or disposition of remains. ' 
dstell~ - When amnn is retired, entries shall be made as 

tREJJ ~/er and the book forwarded to headquarters. 
•.,:s.;eof tnlll-B~fore the service-record book. is fonni.rded to 
p.duna£.for preparation of discharge certilicate, the com

Jil1rtei:9 shall enter in red ink, on pages .J to 7, the mnrk-
ding0~f tbe man is entitled ~or service whil_e 1:Dder bis 
tu d~ ce Jast semiannual markinir, the abbrevintion "For 

~ . SID used in the column pro1'1ded ther~~or: On the · -~Tne shall be entered, after the word . Fina (," the 
~,cg which he iB entitled for t he whole of his serVJce. 

•bngto tlDisdischarged b~(ore the staff returns are forwarded 
nc,nnm t.ers markings shall be given on pages 4 to 7 in the 
,q~er n~ when the service-record book is forwarded t 
ru~ers f~r preparation of discharge certificate, except that 

'~w!ll'kingsball not be entered nntil the discba.rge /ias 
•t~ed and thllt instead of usini the word "Final" th e 
70:rl•" shall be entered m the column pl'Ovided ~ 
, fuUowed by the date of discharge. child, 
'JI!l!KINGs.-The final markings of men who have iade I 
ru;reJune30, 1911, shall bean nrithmetical average of 1 '· z 

~c:ul markinf and tLe last marking for ser,ice at the rie saUt 
frDiscbaige,' which last markin~ shall be girnn its fl,Y 
"Jte ralae according to length of time covered. 
lira! markings ofother men, a mathematical a rnraae 
mgs giren prior t-0 Jnl_r 1, 1911, shall be obt.ained 

:c, _ronEidemti?n the peri?<l of service at each place 
im2511eregnren; and th.isaveragesbaJJ becombiuecl 

. '·- - -· ·00 ri,,,,,,.;nnin(l' December 31, 

, 'ti) Uuou, ~•V"\Jr-,_,.._,,~ - -~~--· . __ .,.. _ -

d;_;,.!nnred dishonorably in accordance W(th the sen
.1:P"Jtl1J court-martial, or in accordance with the se_n
:_a o;;irt.martial for bad conduct, the character, w1!l 
~,:tE '.'Bad," l'egardless of his averagest.<indardasmd1-

·°:0g1. In other cas~, shonJd there be good reason 
endinz or awarding character not in accord with th t 1

i'aSoos therefor sha]J he stat.eel in fnU over th .~~ecommanding officer, 

~rce-reeord hook is forwarded for p1eparation of ~ Uate, the character propo~ed to be given upon 
,(' rleoommended for character "Excellent" on ~ l<tmndrnt, Whether or not the man is recom-
. ·oo net Ineda], e.bal] be nnt,,,.i - - · · 

c4-m a 

0/ficel'. 



back cover. When the d ischarge h as been effected bqfore th e 
book is forwarded the date of d ischarge, reason t herefor, and 
character given shall be en tered on the back cover; and when 
good-conduct insignia has been awarded, a statement to that 
effect, given the number of medal or bar, shall be maclc. 

When the fi nal marking is 4.5 or over ("Excellent") on expira
tion of enlLtment , a man will ordinarily be awarded a good
conduct medal. The medal will not be awarded, however, if 
during h is current enlistment the man bas been convicted by ''i 
general or naval summary court-martial. 

At posts having a company organization the markings shall 
be entered personally and signed by t he man's company co1ti
mander, who shall also make recommendations as to gooo
conduct medals and bars. In cases wh ere the commanding 
officer of a post does not agree with the markings given by th 
company commander, or the recommendations in regard r.., 
good-conduct medal or bar, b is recommendations, with reasor · 
therefor, sh 11 be given over his signature. In t he case of 
general court-martial prisoner, add itional signed entry shall I J 

made, pages 4 to 7, to show what was actually furnished h i 
upon discharge, including the amount of cash paid, whether , 
not it included transportation, and whether or not clothing w:, 0 

furnished. 
E. ·PEDITIONS, distinguished service, letters of commendation 

l adges awarded, etc., shall be noted on page 8. 
OFFEN, ES committed and punishments or warnings award d 

shall be entered on pages 9 to 13. The record of t hese offens~" 
and punishments or warnings shall be made wh en the action 1s 
taken, and shall be signed ( on transfer, deser tion, etc., an_d 
s~miannually ) when the professional and conduct reco:~ 18 

signed. When a man is in the bands of the civil authonties, 
the hours and dates from and to which so detained, whether 
absentwithout leave when arrested, offense charged , and whether 
convicted or acquitted , shall be entered. 

COURTS-MARTIAL.-A brief abstract of general and summary 
con rts-martial and deck courts sh all be entered on or at tach~ to 
pages 9 to 13, the approving authority (G. C. M. , conven!ng 
autho~ty ; S .. C. M., senior officer present; D. C. , convenmg 
authonty) bemg shown, together with date of approval. 

PRoMoTroNs A rn REDUCTIONS shall be noted on page 14. 
DETAILS on extra or special duty shall be noted on page 15. 
MARKS\IANSBIP sha ll be recorded on pages 16 to 18. 
In making entries in this book the strictest economy o~ spai f 

must be ob~ rved, no blank lines being left between entnes. 
more space 1s needed, additional pages should be inserted. . 
tl No'J'.E_. - The pages menlioned in these instructions refer to_ p_ages !:~ 

ie edition of the seroice-1·ecord book printed 8-8- 11. In filling ~ the ce-rtfcate on the inside back covm- of other ed·itions of the ser-vice
;,ecord oak in the case of men discharged bejore the stajf returns a;i 
orwarded, necessary changes shall be made in the printed .form k 

co1ply with these instructions. In Joi-warding d e cript ive boo f 
to i~adCJUarters the ce1'1:ificate 1·equired on the inside back cover Q 
G'lll.ce-record books shall be entered in accordance with Mari-ne Cor-p~ 
0 ene:raJ, Ordei· No. so, of May 10, 1909, as amended by Gene.;~-

rder8 Nos. 157 and 66. In making in prior editions of the s~ d rii:rd book_and in desm-iptive books the other entries herej,n 1irzitbe maJ "'fade in the service-record book of 8-8-11, the emrus s 14 ribed 
e in places and 'UllUier headings corresponding to those desc 

as nearly as may be N, . . , . f O'I' 
atta~ entries are req_ufred in the Health Record .f OTming p_art ~ tive 
books d to Prior editions of the service-record book and deslfT"l,(isted 
man.' a separate 1n13dical record haring been iss-ued for every en 

w. P. BIDDLE, ant . 
.llajor General Command 

}h:ADQUAR'rERS U , S. M ARINE CORPS, 

Washington, Dec. 14, 1911. 

3 

Jf ame ___ C:u.nn:µig.h.a.m~Ha..r...rv. __ B_. __ __ __ ______ __ _ 
(To 1,o typo wri tten, BUl'U ll Ol O ro-tho left. ) - - - - - --· 

u: s. iX:G_o..mp_aey ___ ,_,_C_'_'_,_M.a.rine __ _ B_ar ..r..a_c_k.s_, __ _ 

Caml) __ J!:lltp8Jt,-I_QZ~_EQ.nama_ • .D~-°--•-.l5.,_l~_l3 
(Da te.) 

:. f l:_nder tho provisions of tho net nppro,·cd Au gust 22, 1012, relating to tho paymen t 
~•x month, , pny (less deductions to dolrny oxpeusos of interment) to tho w'd 

h1Idron or dependent 1 t ' f 1 ow or 
U S " . . re " " '0 0 nny officer or enlisted man on tho nctiYo list of t he 

• · .,a, y or llinrmo Corps who dies r d 
own miscontlu t 1 . . b 

I 
ram woun s or discn.c;o not tho result of his 

-·• - c , g 1l o e ow tho nnmo nud ndd f . 
-~ddress of each of my child ren: res., o my w1fo and tho name nnd 

---- -----------------------
ill ' (Address of wifo. ) -- - - - --- - --------- - --- - - -- - - - --

or. 

r;. ----------- --
a (Add1·c,,,. uf child. )---- - - - -- - --- -- ---- - - -- - - - - - - - · 

----------
·-·-·c:{ciJ~~i;-;,r·~1;f,<l~)------------ ------ ---- ------ ---

I n the event of _ 
o1• of th . my leavin& no ·a 
t h d ~ir d ecease before .,, wi ow or child 

en esi <Snate as b 1Jaurnent is m d , 
act the f;llow in_g ~e~n:_fioiary un,_der th: sdif 

' ent relative, ni y 

--------c~,lt!~-ess.)·---------------___ _ 

------

--------
(On l ines nb - - - - - -- -- ---- ---- . 

r egistered,"" O\'o state briefl ---------- - -------
n1outhJy con t1ibrt7 herein depend - - ---- - - - -----

ons by Govern ency consists ---
( s is;; ,s;; llleut check " ' B\lch na "nl! 

RE: vis;;,. 812 , etc .) otrncuts 
\. 8 1;:, e;; ) 

Jr, C 4-2234 
ecrnitin<!l o,~ 

.::, JJ vCer. 

( 
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ntcrcd nncl verified, in tho spnco nbovc p:o:~d:i~~ 
. ·· th . b 1- ··n without delay, causo to ?c . c - 11 " \' ill bo stamped through th~ spac }{ b l NCJ'rE.-lmme,\int,,ly alter th e payment of onch monthly pay roll the Comma ndin g Officer of i\fa rmes,,shnrged Yi.I !ho keeping of t lu s oo :d ,~" , .. U .d,, tho words " Pn,d 1_n fn_ . 

1
,. the blnnk column opposite sue a nn.ce 

record of th o payment or settlement as shown by tho pay roll as <iudited and settlccl by the paymaster conte rncd. If thcr, is no balance " Ovcrpni . or n~~~, o of tran sfer place bis !mtm 
8 

in 
for " Balance." Upon tho transler of a man whoso record shows a balnnco "Overp,lid" or" Unpaid" from las t sottlem?nt, 11 ,e comma nd in g o01 cc r will, •z1'

1
t\~

1
b ' . 

1 
t ttlemont ns entered above. See 

in evidence ol tho luct that such balance agrees wi th the pny roll upon which last settlement a ppears. (See pa r. 2, Manne lorps Order N o. 8 , da ted llfay , · t 
II 

if subsequent to date of as 
80 

4--510 "" 
ln btklng up accounts- from o.bovo record- of men who join by transfer, see page 19 for post exchange cbecknges. lhcse checlmges m ust be made on cu rreu ro 8 p ago 2.2 f or allotments. 

,,,.,, 



I NSTRUCTIONS. 

l. Tbfs form to ~o filled out by tho com mo.nding 
officer when on nJJotmont is grnntcd, except fo 
case.s wbero t110 grantor js borne upon tho rolls of 
o pny officer of tbo Navy nt the time tho allotment 
is registered. If ,rn nJiotmout has been 1n·o,•iousJy 
granted, tho now nllotment will bo ente red on tho 
next space provjded . In this connection u.tton tion 
iscullc>d to Article IJ OI ( 1) , Na,y Regulations, 1909. 

2. In oll cases wJ10re tbc grn.ntor of nn uJJotmeat 
registered by pay oOfcera oftl1e Na,·y joins foreig n 
shore station~ or tho .lllarine Corps, comm:mdiug 
officora wiJ J tifJ out this form from data. contnineU 
on trn.nsfer pUy account, hut wl1cro sucU gmu lor 
joins eboro stuLlons of the Corps ia tbo Uu itcd 
States, it will riot be nccessnry to fil J out this form, 
except when ach ·ised by the Papnaator ba ,•ing the 
accounts ( \\·ho will furnish tho necessary dnt.-i) that 
such nJJotmont is to bo conti1rn(ld. 

3. Wh en nd, ·isccl Ly tho Pnymnster thnt an a llot
men t ilns boon s topped for en use, uoto of tbu.t fact, 
ghing date noel reason, wi ll be made ju red iuk 
and signed by the immediate commanding ofl1cer. 

4. In t he oycu t of the death or deser tion of tlrn 
grn nto r of au allotmcut whHo cu routo to foreign 
i:.tntion, the co mmanding omcer of ti.to tlctacbmcut 
will a t once notify tho pnymnster wb o bus regis
te red tho a llotmcu t 1 using cablo1 if necessary. In 
other cases the provi~ions of Section 4, Chap.tor 24, 
NuNy Regu lations, 1909, w ill govern. 

5. If the gmn tor is transferred during tho pcriorl 
covered by u.u aUotrnc11 t 1 note will lJo mn<l.c in red 
ink iu tho C-P1umn u By wbom registered u of th e 
D:tino or tne\ l)a.y officer or 'icsscl to wbich his 
n.ccounts w<!¼e tn\nsfoncd . ~lu 
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(/f&/ (p 

.. cmi~ GRAM., ..... Ra~.rv. ... B~ ............................. ........ ~ ....... .... . 
Nmne In ltffl, surne.m e fir st. 

Enlisted ........ ....... . .... J.a.'P.U..$.l"Y: ... 2.2 •······················ ......... , 191.2 • 

Marine .. ~.~~::.;"~.Qk.a.. . .. ............. . ................. .. .................................... . 

Gr..an$da .. .. .N.io.~r..~gua. .• , ......... . O.o.t .•..... .... lZ . ., 191..?. 
P ln.ce. 1)0,te. 

Under the provisions of the Act approved August 22, 
1912, relating to the payment of s ix months ' pay (le. s 
deductions to cover funeral expenses) to the widow or 
children or dependent relative of any officer or enlisted 
man on the active list of the Marine Corps who dies from 
wounds or disease not the result of his own misconduct, 
I give below the n ame and address of my wife and tlw 
name and address of each of my children: 

.......... !fo.ne .......................................................... .. ...... .............................. . 
F"u ll 11 11 m e o f wife. · · ··· ··· · 

... ...... .r-io.n.e. .•....................... .. .................... ...... .. ............................ ...... ............ .... 
Acid r es~ o f w ife . 

........ rion.o .... .. .......... .................... ............. ............................ .. ..... .... ........ . 

········· ~ .O.~~. ,....... .. .. . . . .. .. .. .... ......... ...... ... . ......... .................. ............... . 
Ad dress or .:hllcir 11. 

In th e event of my leaving no widow or child , or of 
their decease before payment is made, I then designate 
as my beneficiary under said Act t he following depen • 

dent r elative, my .... t..at.he.r. ............... .......... ......... .......... ............... .. . 
Relntlon shlp . 

..... .Jior.v..al. .. . u.unn2n~~~i fo.i i:··· •··· ····················· ........ .... .......... ... . 

r,-. 
.. ....... ................. ~enns.v.or.ox.ti"ci ,.-::Y-,a .. ... ..... .. .................... ...... .. .... ....... . 

In the event of the death of t h e last named depe11 . 

dent relative before payment is made, I then designate 
as my beneficiar y under said Act the follow ing depen • 

dent relative, my ...... brat.her .... ... . .... ... ... ........................... . 
R eln t to nsh Ip, 

......... ~.ar.1 .... C:u.Y.!nin.e:~.~.m........ .. .................. .. ... .......... .. ....... .... .. . 
- Name In full. · ···· ····· 

...... ............. .. ........ ... ... 0.:1.JF~Ee·,·· ··· i .• .va ..... ........................... . 
f.~/.IJ .. 

......... ..... Pri ... ate • ... ............... 
Rn nk. 



Pvt. Harry B. Cunningham. 

10- 21-14-Absent from reveille . 
roll-call. 5 hrs. EPD. 
11- 15-14-Absent from r eveille 
roll-call~ 2hrs. EPD. 



X a___ "··'· -·'~---- .•• , ... cc=,T'.l .b .. LI.. ... 
- (T<l"bo ~ypo ·wrltteil, sun!om ~ to the lel't.) • 

u. s. §:C. , , 

Undor tho provisions of tho net opprowd August 22, 1912, relating to tho payment 
of six months' pay (less deductions to defray expenses of interment) to tho widow or 
children or dependant rolntivo of ony officer or enlisted man on tho active ll!!t of the 
U. S. NaYy or Marino Corps who dies from wounds or disease not tho result of his 
own misconduct, I give below tho name nnd address of my wifo and tho no.mo ond 
nd<lrcss of cnch ot my children: 

• ~"! 

(FuH nawo of wife; i f u·ot warried, so stutc. ) 

(Address of wilo.) -

(.l!'ull name of chiltl; if none, so gtutc ) -

(Addn•ss uf child. ) ---

(Full n llW O of cL1lt.l; if none, so state. ) ---

- (b"ull nnmo of child; if nono, so state.) ____ __ __ ____________ _ 

(Address of ch ild.) -----

In the event of my leaving no widow 01• child 
or of their decease before payment is made i 
then desiJfnate as m"fj beneficia1·y under the sdid 
act the f ollowinJJ dependent relative, my 

(') 
(Relationsbip. r -- ··-·---------------

(Nnmo in full.) --------------------

-- --- ( Address.) ··------ -------- -

--------- -- -- ------- -- ---- --- ---- ------- ---- ------------- - --------------

----------------------- -- ----------· ----------------------------------------
(On lines abo,·o stnto bl"iofl y wherein dependency consist.a such ne II nllotmcnt 

registered / ' " monthly contributions by Government check," ~tc.) · 8 

( GEE REVERSS 8 10 (3 ) 
C 4-2234 
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N. M , C . 821 • 

.. .. 

I , ............. .Harx :y:. .. Jllo.omi'..ie.J,d, ... Cu..nn.ing.ham ................. , born -··~uly ... 9.,..·:········, 18 90. 

in ....... U.nit.e :;l ... Sta.te.s ......................... , in the State of .... We~.t .... Yt ;:rg::LIJ..t ~ ........................... . 

and by pre:ent occupation a .......... U.ph.olst.e.r .e.r ....................................... , desiring to enlist in the 
UNITED STATES MARINE CORPS for the term of FOUR YEARS, do declare that I have 
neither wife nor child, and that there is no one dependent upon me for support; that I am of th e 
legal age to enlist, and believe myself to be physica11 y qualified to perform the duties of an able• 
bodied marine; that I am of good habits and chaTacter in all r espects ; that I have never deserted 
from the United States Army, Navy, Marine Corps, or Revenue·Outter Service, or been discharged 
therefrom or from any other service, civil or military, on account of disability, or through 
sentence of either civil or military court, nor discharged from any service, civil or military, except 
with good character, and for the reasons given by me to the recrui ting officer prior to enlistment; 

1 
am a native borI!. ~ · 

and that I 1 ~ XLXUMOO»HD . citizen of the United States. 
~~Xoomrx!KQ(JK~ 

I ag1:ee to accept from ~he ~ni ted States such bounty, pay, rations, and clothing as are or may 
be established by law, and 1f chscharged by sentence of general court.martial I agree to surrender 
uniform in exchange for civilian clothing. 

Given at ' .... Cinc_innat i , ... Ohio,_. ......... , this .. 22nd..: . day oLJan:u.ar:y: _. _ ····-;z;;_ 12.. 

WITXEss:"z £ ;f """"f ~t~ . . JX~'.'.l-."'.' .. '.'.:: ........ ':::' °' ~ }IV\ , :':--Q.JL..} . / (Si~ ;l ture of upplicunt, fa Jy11.) ···u ·................ .. .. . . . . . ............................. -
· S.e.rge.ant ....... : ...... , u. s. JJI[. c. 

I, .......... ~~~Er .. ~~? ~~!~.~~·~···~~~:'?:~~!?._~~~., ............................................... , DO H EREBY 
ACKNOWLEDGE to have voluntarily enlisted as a PRIVATE i n the UNITED STATES 
l\1ARINE CORPS, for the period of FOUR YEARS, unless sooner dischargecl by proper authority. 
And I do solemnly swear (or affirm) that I will bear true faith and allegiance to the United States of 
America · that I will serve them honestly and faithfully against all their enemies whomsoever; a1!cl 
that I will obey the orders of the President of the Unitecl States, and the orders of the officers 
appointed over me, according to the Rules and Articles for the government of th e Arm y, Navy, ancl 
Marine Corps of t he United States. And I do further swear (or affirm) that all statements made by 
me, a.snow given in this record, are correct. ff /I . ;J ·~ 

1/l.1!mL✓-IJib:(:t1J/./i&,.~. ... .~. 
--- - / · , (Si gnature of recruit, in full .) 

I ' 

Subscribe l and duly SWOl'll to before me at t'!ari11g ... ~JJ::i::x~~fk9-.,_Jlgy_y .. X.a-r.d.,.Q.har.l.e.B.t.Qn, 
S C 

. Twenty-fifth January 2 • · this ................................................. day of _ .............................................................. , A. D. 191.. .. , and 
I CERTIFY that I have minutely in .·pected the above.named rri.an previous to his enlistment, and 

that h e was entirely sober when enlisted; that, to the best of my judgment and belief, he ful fills all 
legal requirements; and that, after fully informing him of the nature of the ser vice h e is to perform , 
I have accepted allCl enlisted him into the se rvi ce of the United States under this contract of enlistment 
as duly qualified to perform the duties of an able•bodiecl marine, and in~oing s0--h ve strictly observed 
the Regulations which govern the recruiting service .~ 

~--~ c;; . ~ --P---- ~ 
·~············· · · · ·· · ·· · ·· ·· · ·· · · ·· ·· · ·· ·· · · ·· · ·· · · · ·· ··~· 

C .. U . S . .JII. C., Jlcurnilin.:,f O/Jlr•,•1·. 

DATE AND NATURE 01" A NY "V.AI,~ER . 

................................ , U. S. ,ilI. 0., Reon1,i,tin_g Officer . 

---------------------------------- ------;:~:.:-= 1 ,' trike om li nPS w hich do not appl y . . . . . 
- · , l taee an,1 <lnte o f d echirntion mnst agree with place an d d ate o[ x armnati9n by F.xam1111:11? urgeOJJ. 

, To t,e ,;ign d hy the ofii ·er or noncommissioned ofr1 cer accepting tbe a pplicant oo, p robation . 4-lat,~ 
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PERSONAL DESCRIPTION. 

' ' ' ' ' ' ' ' 
b 

i 
wt; 
~ ,-..) 
H~ 
~~ 

r 
' ' ' 
' ' ' ' ' ' ' ' ' ' 

~ Name, ·----Ea.x.:cy:. __ filo.omf iel.d.--Cp.nnin,EJ;:!am ________________________ ; born, _____ .J_u1y ___ 9-?----------, 18 __ 9.0. 
~ :e.e.nns_bo.r..o_, ___ W_._Yi.r_gixd.a __ ; former residence, ____________ QJ_n_o_in_:p,~_1;_:;L. ___ Q_lli_Q_~------------------- ---------

..,____..--- ;:... 
ade or occupation prior to entering the military or naval service, ______ ___ II.pho_l.s..t.e.r.e.r ______ ___ _________ __ __ __ _ 

• . I CERTIFY that I have this t :w.e.n.:t_¥::-_s...e_C_QJ.),_Q._ day of --------__ _________ J~~µ_g._cy __ ______ ____ ________ ________ , Hl Lg_ 
~ -----------Cincinnat_i_, ___ Qhio_, ___ ________ ____ _____ ________ , carefully examined the above-named man agreeably 
to the Regulations of the Navy; that he has stated to me that h e has no disease, and in my opinion he 
is free from all bodily defects and mental infirmities which would in any way disqualify him from 

performing the duties of a marine; that he has .Br.o~---· eyes, S_an_g.y _____ hair, __ f_~j._r._ _____ ____ complexion; 

that his h eight is --.68!----------- inches, weight ---161------ pounds, mean circumference ____ __ 3_6 ___ ___ ___ inches, 

expansion . .2:i--------------inches, vision (Snellen)-right, _2.Q/2..Q _____ , left, 2..0/-2.0 __ ____ ; and that h e has the 

following indelible or permanent marks upo~ his per son: S .. .¼Td.,..l.e.ft ___ t.high.;..BJ/8 __ x __ ¼ __ l.e_ft ____ _ 
t high ; M. ba ck r t,shoulder; S~-~,-~,?~-c~ -~-e~t upper arm; s.3/8 back left 
tlna1r----p . M r-e--~rar--- -m~-1rack-·rt , nl;lck ; R • s • :5/8-·x--t --oauk--rt----·shoul d-er-•--- ---------
s. .. 11 --.rt .. hutt.o.clc;-=s .. 5-f-8. __ :a_, ___ r -,-tliigh.;. __ ~u.file.r.ous ___ aca_r..a __ !_,_d~l UW.JJ:9!+.. __ ~_~:-gi_Q_~; 
Both tonsils slightly enlarged. . 
-- --- ----------- -- -- ---------------------- -- ----- -- ----- ------------ --- ---n am1.ne d---and---ac·c-eyt-e-d:---Jmr. -2-2-,-:1:-9-1-~-. -------

£2 1) _· 0 . - i -------------------- __ , ______ A:_~ . 
A.A.Surgean, ~. S .Navy. ~ .: ~;,;,i~i~~g-S~~-:geon. 

DATES OF FORMER ENLISTME NTS A ND D ISCHARG ES. 

EN LISTED. DISCIIA HGED. REGi ilIEN'£ , CO l{PS, ETC. CHAH ACTEIL 

--- -- ------- --------------

·ge certificates . 

--- - -- -- -- -------- - -~ -

_______ Q_~l2_t§1 P: _____ , U.S. Jlf. 0., R ecruiting Officer. 
Space below is for use in Adjutant and Inspector's Department. 

~ --~ ,_8!:-.._~q_,:i:-;_E!'_~!::-_?.?,,_::-:-___ ~ --'- ----------~------- --------------------- --------------- ---- -- ------

------------ -- ------- -- --- --- --- -- --- --- ----- ------ ------ -- - --- -- ---- ---- ---------- ----- - -- ------------- ---- -- ------- --------
---- ------- ---- ------ --- ---- --- -- -------- - --- ------------ --- -- - --- - ---- ---- ------------- --- --- ------------ ------------ ------- ----
------ --------------- --- ----- ----- ------------ ----------------- ------- .. ---· .. . -- ----------- -------- --- . - . --------- ------ ------------
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4861-6 
1 U 00. 
1 R II 16 

CUNli I NGH.i\M , 
Ha ~r y Bloomfi e l d 

1--S-
ENLISTED Janua ry -~ 1 91 2 . 

AT nc-inn .,_ ,=@~ 

ENLISTMENT 

.. Cha rleston, s •. c .•. Ja n . 22 . .,,.12 .• J oiil~ng _Jfo'.'~ .. 
.. _f\:Illl:(iP. ~-i _s .' .... M.d .- .... APR _ 1 4 19:l.2 .. .. _-§p'. _;/(} 

JD_ QQ J:I ~s~ REG EXJ:> " P R:A-IR.IE" ?ii_A Y ... 2.~ 1~_12 

ASHORE GUANTANAMO CUBA MAY 28-12 

ON ' ' l'R.i..~RIE'' JUN 112 TO 

): .. :~ ... z..·~t~AMA-:~M. :"P~I_RTE" .. JU_L·l:5 J912 
JOINING Co .C 

. ··•· .. ... . ..... 

• •JUSTIN '' AUG 11 TO 13-12 
........ - ····· .. 

ASH ORE N ICARAGUA A UG 14 12 
.... . . . .. UNDER FIRE -SEP lo . and--19, 1912 ... . .. .. ~ 

l'articipatedin capture of COYOTEPE HILLOCT4,19l 
... . i,j,niiji.ALO;•NOV' 21.:27·; 12 EN ROUTKTO ·OZ ·· " 

:::~iia~?.~~o:ot~~-&./~$~ · M. 6~ oi ie··. ·ser.ies 19fs 

7TN~if:i;4·----if;jj .... . 
. tJ; .. /L!/4vLljlt(t(U) .. ~i~~f;;j,,. 

.. .. .. ... .. .. . . . .DESI.G.NATION CHANGED. lo ... . . . ...... ... . .. 

. . . QQ O, .l?J;~QV. 13~1''1'! ON M.J.NN.!. F_'ROM J A N 21, 14 __ 

r 
. 

:awk~@.~.&~·-:·,,1ii::: ... ·:: .. :.::··· ___ _ 
,, o,;---; v, _fmJ;-1S?11t-

____ ······• ············· ····· ··· ······· · .. ····· ·····-· ······ ·········· ········· ······· ······ . ···· ··· ··•·· · ..... ... ..... ·· ···· 

Jilll.BARKED US.AT l;lT"I.'. f. ~A!J r V 28·1• 



Ashore Phili:. DEC 5, 14 and to ANNAPOLIS s~fuc na.j( 

v~ Ni;;;~:1;;;~:r qw;Jf~j 
EMBARK D TENN AUG 2 3 . U5 . . , -
ASHORE HAITI S EP 1 16 TO 

CLOSED FOR DISCHARGB.JA~l2.il.l9.1fl.9:Jl 0 B, 
/o ~!-i.YE; LOST, M. ~~ ~1914. 

n a. Det~soM"oUr. ~)lt:~ -ray~ f 'f C 
D.ISOHG.D.UF. ENLIST~ P RIVA'l'-lli 



Na___ '--~---'--"--=- -~.---- '.=,f ~ __ bJ __ '1,. __ W ' (To bo t.)'po-written, sun!nm lo the left.) W 
u. s. §'!.(., 

Under tbo JlrOYislons of Ibo net nppro~ecl August 22, 1012, relating to the payment 
of six months' pny (less decluctions to defray oxpenscs or interment) to the widow or 
children or dependent rolntivo of nny officer or enlistecl man on tho active Hat of the 
U.S. Navy or ?alttrino Corps who dies from wounda or disenso not tho result of lus 
own misconduct, I give below tho name and address of my wifo und tho name ond 
address of each ol my children: 

_______ ____________ _______ __ .. : ·-1~ __ -::-_ ., ·------------------------------------
{.h'ull 11 11 wo of wife; if uot wnrried, so state.) 

(Address ol wi!o.) - --------

(Full n nw o of cbilt.l.; if none , so s t.ntt.: ) 

(Address or child.) 

(Full 1.mme of cLil<l; if none, eo s tnto.) 

' (~tltlress of cbiic.t
1
) ----------------------

(.Full nruno of child; if none, so state.) --------------- ----

(Address of cbilc.l.) ·-- - - ---------

In the event of my leavin_g no widow or child 
or of their d ecease before payment is made j 
then desiJfnate as mg beneficiary u,nder the sdid 
act the fallowing dependent relative, my 

r. 
(Relationship.) 

(Namo in full.) --------------------------- -

(Address.) - - -----

------------------ ----------- --- ------ - -- --- -------- ---- ---------------------

------------------------------------- ---------- -- ----------------------------

--- . ----------------- --------------· ----------------------------------------
(On lines u.bovo stnto briefl y wherein dependency consistB such ne u nllotmc t 

registered, 11 "monthly contributions by Government check, 11 ~tc.) n 8 

( SSE ROVERS!! 810£:!. ) c4-22S4 



-he event of the d eath of the above-•ed 
d ependent relative bef o7'e payment i s .,,;,~ I 
then desi!f nate a s m y beneficiary under said act 
the followin.!f depend ent relative, my 

_ _ __ __ __ _ __ __ __ _____ _ _ __ _ _ _____ no .. __ __ _________________ ____________________ _ 
(Rclatiouahip. ) 

(Nnmo i11 full.) 

- - (Address.) 

* S lnto brioUy wherein dcpcndc11cy consists . 

I do solemnly swear ( 07' affirm,) that the fac ts 
stated and d isclosed in the fore_goin!f beneficiary 
slip are true to the best of my lcnowled.!fe and 
belief. 

-----, U. S . :N'avy, 
or Mar i n e Co rps. 

Su,bso1•ibecl and sw orn to bef ore me, t h is -~ 

-------------------- d ay o ! --~----------, 1 D 1 J-/ 

• I f" r t-
____________ _____ __ ._.,1~----"' -~------- • ~ ---------- --- ---· 

(It must nffirm ntivcly n.ppear h ereon thnt tho officer before whom tho nbovo oath 
was made h u<l au thority t o n.dn1inistor onths.) 

ADJT, & INS 
INS 

Th is form must bo swom l o befo ro)ln officer of tho Unj¥cl 1S t11tc;1. Navy or Ma rine 
Corps, a uth orized to admirristot olltbs, pr before a n ot11r,r;pulilia:'-v-

'l'ho full na mes nnd •n;Jdresses of t ho benefi ciaries Sftqll ld bo .~!lf;r-nl!J stated . If n 
m arried woman , her ,own 1 untllJ;) aq I. bo"g i'von , ~~ut o... or L.usbauJ ; 
Urns: " Mra. A11nn i 'y Sm ot " l\Irs. o'9~\l Smith. " 

New beneficia ry s1 a sb fill ed ou~atl (Qn vn.rd o D - u of Navi-
gation or t ho Com dan t ill!Jt!n4 lloi·pfl in~nll ~ whi~uch action 
becomes necessary, b~ son of c a l!i) id tU 1!tn s",of ;~; er nlistcd man, 
or of his boncfi cia rios, d.itt,.fq~ cxnJI\Rfu, to ma rriag~hath, birth \of.Yc ild ron 1 or t bo 
fact that a designa ted bctreTiiiiltry,a 'M id ceoso to be de~(i !en' 0'P ony event pay
ment wi ll bo mado to the witlo\\• or children if nny, of th~cer or enlisted mnn 
whether designa1WJ\SJ!(~ G TON ' c 4- ~234 

·. - RECBVEO 




